
Common Sense School Implementation Checklist 
School:  

 

 

Student Name (include collaborators second):  

 

 

Date 

Due 

 

☑ Check  

Steps 

1. X☐ Lesson 

X☐Submitted 

X☐Resubmitted 

Make a copy of this Timeline.  

● Add it to your Google Drive 

● Share so that anyone with the link can view. 

2. X☐ Lesson 

X☐Submitted 

X☐Resubmitted 

Organize and Develop Plan 

● If needed, create a team to work on this project throughout the year.  

Name of Team Member Role in Project Teacher 

Initial 

Jessica Shoup Communications Manager  

Kelly Price Presenter  

 etc.  

Explanation of roles and plan for communicating as collaborators:  

 

 

 

3. X☐ Lesson 

X☐Submitted 

X☐Resubmitted 

Create a Vision Statement that includes the school’s plan for digital citizenship & digital 

teaching & type below:  

The CMS Visions States: 

Students and staff in CMS will navigate the digital world responsibly and be good stewards 

of digital tools in order to expand their knowledge and experiences to improve the lives of 

themselves and of others. 

CHMS: 

Our mission is to ensure that students and staff will be safe, use technology appropriately, 

and act responsibly online in order to expand their knowledge and experiences. 

 

5. X☐ Lesson 

X☐Submitted 

X☐Resubmitted 

Collaborate teams to create  plan professional development (see 6 & 7) and share plan 

(1-4) with appropriate school based staff.  

6. X☐ Lesson 

X☐Submitted 

Provide all teachers in the school in Digital Citizenship PD: 

(Highlight the choice completed.) 

https://docs.google.com/document/d/e/2PACX-1vQX8GQGVj5Z738mbCY2T6-Jaqfbe8K7Y2zPvyaD3u4lNULWSht6zZe4QY3X98Or9CczqhEnVAFDXwXt/pub?embedded=true


X☐Resubmitted ● Teachers complete the digital citizenship training. 
● Teachers attend or watch the archive of an edWeb webinar.  

○ Name of Webinar -  

● Digital Citizenship PD is provided by school.  

○ Type of PD provided - Grade Level Training Sessions During 90 minute 

Planning Block. Additional Resources supplied via email and google docs. 

7. X☐ Lesson 

X☐Submitted 

X☐Resubmitted 

Provide all teachers in the school with Digital Teaching PD: 

(Highlight the choice completed.). 

● Teachers complete a Teaching Strategies page. 
○ Teaching Strategy Page Completed -  

● Teachers attend or watch the archive of an edWeb webinar. 
○ Name of Webinar -  

● Digital Teaching PD is provided by school.  

○ Type of PD provided - Grade Level Training Sessions During 90 minute 

Planning Block. Additional Resources supplied via email and google docs 

 

9. X☐ Lesson 

X☐Submitted 

X☐Resubmitted 

Promote District Digital Citizenship with Families/Community in 3 different ways  

1. Place a link to Common Sense Education link on school website 

2. Send home  Family Tip Sheets digitally or on paper when lessons are taught.  

3. Choose one other way to engage families & highlight the one completed.  

o Published article about the importance of digital citizenship in the school 

newsletter 

o Embedded Common Sense blog widget on teacher or school website 

o Distributed Family Media Agreement.  
o Host a teen panel  

o Host a #DeviceFreeDinner 

o Host a parent case discussion at a PTA meeting or back to school night  

o Other (Indicate what else your school did to engage families)  

▪ Coffee with Principal Parent Meetings 

▪ Discussed in SLT (School Leadership Team) Meetings 

  

10. X☐ Lesson 

X☐Submitted 

X☐Resubmitted 

Collect evidence of completion 

 

 For example, screenshots, photos of students, announcements, resources from teacher PD, 

etc. Create folder in your drive and take at least 4 pieces of evidence. If collaborating, 

evidence should include an image of each member completing his or her role 

Share any artifacts you have in your school’s newly created artifacts folder. 

11. X☐ Lesson 

X☐Submitted 

X☐Resubmitted 

Reflection Paper  

 

You will write a 3-5 page paper guided by our Awareness of Process questions. This paper 

will follow MLA guidelines and should include at least one image and a Works Cited page if 

applicable. We will review this rubric as a class.  

 

https://www.commonsensemedia.org/educators/training
https://www.commonsense.org/education/webinars
https://www.commonsense.org/education/teaching-strategies
https://www.commonsense.org/education/webinars
https://www.commonsense.org/education/
https://www.commonsensemedia.org/educators/family-tip-sheets
https://www.commonsensemedia.org/blog/widgets
https://www.commonsense.org/education/connecting-families/share
https://www.commonsense.org/education/connecting-families/host
https://www.commonsensemedia.org/device-free-dinner
https://www.commonsense.org/education/connecting-families/discuss

