Trello Portions, Functions, and Features Vocabulary Card Sort

Vocabulary Term

Definition

Trello

This is a collaboration tool that organizes your projects into virtual boards

Request Column

This portion of our board will be used as a space to add cards expressing a
particular need to be picked up by member(s)

To Do Column

This portion of our board will be used as a space to add cards expressing
tasks that have not been started yet but that have been picked up by one or
more members

In Progress

This portion of our board will be used as a space to add cards expressing

Column tasks that are currently being worked on by member(s)

Done This Week | This portion of our board will be used as a space to add cards that must be

Column done before we enter the weekend

On Hold Column | This portion of our board will be used as a space to add cards that cannot be
completed at this time but must eventually be done

Task Archive This portion of our board will be used as a space to add cards that have been
completed

Add Another This function allows members to add a task to one of the columns on our

Card group board

Add Another List | This function allows members to add another column to our board

Add Members This feature allows us to assign other participants to a card, making
particular tasks shared between or among our classmates

Add Labels Once a card is open, this feature allows a user to add thin line of color to

display on the card. This feature will be used to quickly see which cards
correspond to which pathway or project we will be working on in this course

Add Description

Once a card is open, this feature allows a user to add more details
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