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Circle or shade in 

box that best 

describes your 

work time today.

Effort

I definitely used my 

work time wisely 

and did some good 

work today.  

I got some work 

done, but also got 

stuck or unfocused.

I messed around 

during work time, and 

will have to take work 

home.

I did not focus on my 

work and was 

distracting to others.

Attitude

I was all for work 

time today and 

gave encouraging 

glances to others.

I was determined to 

get a lot done.

Not particulary into it, 

but also not 

distracting.

I did not want to do 

work, and everyone 

could tell.

Assistance

I tried several 

different ways to 

solve a problem 

before I asked for 

help.

As soon as I got 

stuck I asked for 

help. 

It took me a while to 

realize that I was 

stuck and needed 

help.

I did not ask for help 

but now realize that 

it would have been 

helpful.

Physical Presence

I kept to my own 

workspace and was 

mindful of my 

movements.

My movements 

may have been 

distracting, but I am 

working on 

improving this.

I was not aware of 

how my physical 

movements affected 

others.

I was taking up more 

than my fair share of 

space.

Verbal Presence

I spoke in a whisper 

if needing to ask or 

answer a question.

I talked quietly, but 

it was not work 

related.

I just used my regular 

talking voice as I 

forgot to use my 

quiet work time 

voice.

I shouted across the 

room whenever I 

thought of 

something.
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